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AN ORDINANCE AMENDING ORDINANCE 8064 (THE CLASSIFICATION
AND COMPENSATION PLAN) TO REVISE THE CLASS OF
EPWU RECLAMATION PLANT SUPERINTENDENT

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF EL PASO:
That Ordinance No. 8064, the Classification and Compensation Plan, shall be

amended as follows:

As recommended by the Civil Service Commission, the class of EPWU
Reclamation Plant Superintendent is hereby revised in accordance with the duties

and responsibilities attached hereto. The Code will remain 5463. The Grade shall be

PM 80.
PASSED AND APPROVED this 20th day of April 2004.

THE CITY OF EL PASO
Joe Wardy
Mayor

ATTEST:

Richarda Duffy Momsen

City Clerk

APPROVED AS TC FORM: APPROVED AS TO CONTENT:

,,,,,,,,,,,,,,,, -—""'————_-_—7
- 4__—\
Guadalupe Cuellar Terry A. Bon
Deputy City Attorney Human Resources Director

APPROVED BY THE CIVIL

SERVICE COMMISSION:
Date: March 25, 2004
B

Terry A/ Bond

Secretary



To:
Thru:
From:

Date:

Human Resources Department

MEMO
Civil Service Commission
Terry Bond, Human Resources Director
James Sienkiewicz, Classification and Compensation Manager
Ana . Sanchez, Personnel Analyst Il
March 23, 2004

Subject: Revision of Job Specifications

Human Resources recommends Commission approval of the job classification items listed below. See attached
proposed and strike-through versions of the specifications.

Revision of the subject job classes was requested by the El Paso Water Utility (EPWU) General Manager. Updating
minimum qualifications was necessary to meet current Texas Commission on Environmental Quality (TCEQ)
wastewater certification standards and Environmental Protection Agency (EPA) recommendations. In addition to
changes in certification requirements, experience requirements were also modified to ensure consistent and logical
progression of levels of knowledge, abilities and skills acquired for promotional purposes. Human Resources found
that the natures, scopes and levels of the job classes remained substantially the same. All the incumbents of the

TITLE CQDE GRADE
OFFICIAL EPWU Wastewater Plant Technician 1! 3409 GS 20
PROPOSED Same Same Same
OFFICIAL EPWU Wastewater Plant Assistant Superintendent 3411 GS 26
PROPOSED Same Same Same
OFFICIAL EPWU Sewage Plant Superintendent 111 5462 PM 78
PROPOSED EPWU Wastewater Plant Superintendent Same Same
OFFICIAL EPWU Reclamation Plant Superintendent 5463 PM 80
PROPOSED Same Same Same

affected job classes meet the proposed minimum qualifications.

The attached proposed job specifications summarizing the primary duties, responsibilities, minimum qualifications,
other job characteristics and title changes were revised using the City’s current style and format conventions and have
been reviewed by the Human Resources Director and the EPWU General Manager. No change in grades were

warranted.

This recommendation is being made pursuant to:

Civil Service Rule 4, Classification, Section 4(a), Reclassification of Positions:

“The Commission or the Human Resources Director may investigate of its own accord or upon the request of a
department head, any change in the duties and responsibilities of a position from those upon which it was originally
classified. If it is found that the duties and responsibilities of the position have changed so significantly that the former
classification is a substantially inaccurate description of the current duties and responsibilities, the Commission will
request the Mayor to direct the Human Resources Director to place the position in its proper class and grade.

‘A change in compensation applying to all positions of the same class and grade will not affect the senionty or other
rights of those in the Civil Service. The Human Resources Director may at any time secure from the appointing
authority, department heads or employees involved, statements of the duties and responsibilities of the position under
review. The appointing authonty, department heads and employees concemed will have an opportunily to be heard
before the revised class is approved and to appeal to the Commission in accordance with Article VI, Section 6.13-4 of

the Charter.”

Attachments



CITY OF EL PASO - JOB SPECIFICATION 5463 PM 80

Professional and Managerial Branch EPWU RECLAMATION PLANT SUPERINTENDENT

Water Utilities Administration Group 3/04 (AlS)
Superintendent Series

General Purpose

Under direction, manage coordination of operations and maintenance of a raw sewage to potable water reclamation
plant.

Typical Duties

Plan, direct, and review functioning of a operation of a wastewater/water treatment plant. _Involves: Implement and
oversee plant maintenance. Troubleshoot and resolve complex operational problems. Analyze and evaluate
processing methods and recommend improvements for operational efficiency: €onfer with engineers on plant _
additions or improvements. Plan and implement preventive maintenance programs. Recommend specifications for
equipment and materials purchase. Oversee collecting, testing and analysis of samples‘ Ensure compliance with
federal, state and local rules and regulations. Provide technical guidance and tralnmg for maintenance and
operations personnel. Respond to inquiries and complaints.

Administer expenditure of appropriated funds. Prepare and submit.annual 'ibuudget for plant operation and
maintenance. Make recommendations for purchase of equipment and provide justification. Research and prepare
specifications for equipment, machines, parts and supplies o prepare ‘quiotes, iPrepare ‘requisition for supplies,
materials and equrpment Maintain inventory and reqursrtlonrng supplles '

3l killed: and seml-skllled personnel Involves: Oversee

*ldlng, checkmg and evaluating day-to-day work units.
;work attendance and safe worklng practlces Prepare

or personaly engage in scheding, assigning iriSt
Enforce personnel rules and regulatlons Stamdards of:

harmonious working relationships amon“g
Recommend staffing and employee: statu :

Perform related incidental duties. contnbutlng:“to realization of'unrt or team objectlves as requrred lnvolves Substitute
for supervisor or coworkers durlng temporary absences, as qualified, by: performmg specxﬁc duties sufficient to maintain
continuity of ordinary operations, if as&gnedc Provide deSIQnated support for : pecnal projects. Explain and demonstrate
work performed to asslstxsmper\ijsor in traini ig less knowledgeabie employees Monitor, prepare and maintain reports
and correspondence. Represent departmv to. educate and adwse schoels communrtv groups, civic groups and
international groups on wastewater treatment ant processes. . .

Knowledge, Ablhtres and Skllls
. Con5|derable knowledge ot'"wastewater and water treatment processes and equipment.

e Ability to enfor:ce safe work gapractlces and procedures, standards of conduct and work attendance.

» Ability to persuasrvely communlcate clearly and concisely, orally and in writing.

e Ability to establlsh ‘and maintain effective working reilationships with City employees, officials, vendors,
contractors, consultants regulatory and funding agencies, and the public.

s Ability to analyze and prepare specifications for plant improvement.
o Ability to prepare,-.\reports and maintain and update records and databases.

Skill in safe operation and care of motor vehicle, computer network workstation and generic business
productivity software, common equipment, hand tools and instruments to sample and measure water quaiity.

Other Job Characteristics ‘
o Frequent exposure to industrial equipment, sewage, air and water borne pathogens, chemicals, fumes,
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CITY OF EL PASO - JOB SPECIFICATION 5463 PM 80

noxious odors common to a wastewater reclamation plant.

e Frequent walking on uneven terrain, bending, stooping and climbing ladders.
 Frequent lifting and carrying of medium weight objects (up to 50 pounds).
e Occasional driving through City traffic.
Minimum Qualifications

Education and Experience: Equivalent to two (2) years of college coursework in engineering, chemistry, biology or
closely related field, plus seven (7) years of wastewater treatment plant operations and mamtenance experience,

including three (3) years at the level of Wastewater Plant Assistant Superintendent.
Li ~ertif .

« Texas Class "C" Driver's License or equivalent from another state by time of appoin

men

e Texas Commission on Environmental Quality (TCEQ) Class "A" Sewage.: Certlfcate of pmpetency by time of

appointment.

t ,émengé{ncy operations.

« Subject to on-call during non-working hours and mandatory reée"‘ijljc}\ivurin‘g water utili

Human Resources Director ‘;iDepartmeti Head
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CITY OF EL PASO - JOB SPECIFICATION 5463 PM.80

Professional and Managerial Branch E-P-W.U-RECLAMATION PLANT SUPERINTENDENT
Water Utilities Administration Miscettaneous-Manageriat-Group SUPERINTENBENJI/Q4T (AlS)
Sewage-Ptant-Supervintendentsion Series £93/8904-(AIS)
EHARACTERISHES OF THECEASS:

General Purpose

Under direction, manage coordination of eversee-is-respensible-for-the-operations_and; mamtenance fuﬂctnﬁﬁs -and
activities of a raw sewage to potable water reclamation plant;-performs-refated-duties-asrequired:

Plans, coardinate—directs, supervises—and reviewinspects [uncmnmg_the-oof_&operatlon of a wastewater/water
treatment plant;____Involves: Implement sAssigns—and aversee supervise—supervises—plant maintenance:.

Troubleshoot and resolve complex operational problems.aAnalyzes and evaluates processing methods and-makes
recommendations-for-ta improvements for mentoperational efficiency.: eConfers with engineers on plant additions or
improvements.; Plan and implement preventive maintenance pragrams. rRecommends specifications for equipment

and materials purchaseﬁﬂpemserme—maaaﬁﬁm%mﬁed—ewmﬁm—aﬁdﬂﬁhmﬁﬁmﬁs%ﬁ—aﬁd
imptements—preventive-maintenance-programs:. QuerseesSupervises-the collectingtaking, testing and analysis of

samples- asEnsures compllance wnth federal, state and local rules and regulations. _P_tomde_techmnaLgmdance_and

AdmlmsleLexpendﬂuLe_oLappmpnatad.iunds_Beve{eps—_BLepaLe_and submnts_annual_budgetior_gﬁnmperammand
mﬁmmwgamﬁmmmmmmmmmmmmm
i R i : ‘ hi . "

quotes. Prepares requisition for supplies, materiajls‘ and EquipmenLt_-MaintajnJmenIQu,abd_L&quisjﬂﬂning_supplles_
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CITY OF EL PASO - JOB SPECIFICATION 5463 PM_80

o___—Considerable knowledge of the—wastewater and water treatment processes and equipment—used—in
wastewatertreatment.:

+___<Considerable knowledge of sewage treatment and sludge processing:.

+-Ceonsiderable knowledge of the-industrial waste effects ofindustrial-wastes-on treatment processes.;
*QconSIderable knowledge ef—of_tiunuty,_state and federal water and wastewater heaith-rules and regulations_:

o gGood knowledge of supervisory techniques, wark conduct and attendance standards-of-conduct-and-work
attendance, and safe work practices.

o Ability to firmly and impartially supervise, train and evaluate assigned personnel:.

« -aAbility to enforce safe working practices and procedures, standards of conduct and work attendance:.

a__-aAbility to express-oneselfpersuasively communicate clearly and concisely, beth-orally and in writing:.

o _ aAbility to establish and maintain effective working relationships with City fettew-employees, officials, vendars,
contractors, consultants -regulatory and funding agencies, and the generat-public:.

« Asbility to analyze and prepare specifications for plant improvement.:

o aAbility to prepare reports and maintain and update records and databases and-preparereports:

o Frequent Eexposure to industrial equipment, sewage, air and water barne pathogens, chemicals, fumes,
noxious odors_comman ta a wastewater reclamation plant -

- . ) . ) -
L_qumMmg_mmﬁamlgatmemmmumghmmﬁmuquﬁﬂ_poumﬁebm{y mfhm—aﬁreaﬁﬁenﬁacﬂﬁy
«QOccasional driving -operate-a-motor-vehicte-through eCity traffic.
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CITY OF EL PASO - JOB SPECIFICATION 5463 PM.80

o_Texas Class "C" Driver's License or equivalent license-isstied-by-fram another state_by_time_af_appoinimem;
Texas Commission on Environmental Quality (TCEQ) Fexas—Class "AB" Sewage Certificate of Competency_by -at

Human Resources Director-of-Persennet Department Head*;zif‘

Page 3 of 3ORBINANCE-016713-05/24/199%





